KEY POLICY
Charging & Remissions
DRAFTED BY:

FEF

STATUS:

Statutory

APPROVED:

06/2018

GOV. PANEL:

Resources

ISSUE:

4

NEXT REVIEW:

06/2021

1. Introduction
1.1.

At Isleworth & Syon we aim to provide the best educational opportunities for every individual student, irrespective of race,
cultural background, religion or gender.

1.2.

The school policy on charging for activities will aim to ensure that no child is precluded from an activity because of the inability
or unwillingness to pay on the part of the parent/carer.

1.3.

The activities for which a charge may be made are governed by the Education Reform Act 1996 and laid down in the DfE
publication ‘A Governors’ Guide to the Law (Chapter 18)’ - in particular, that no child should have his/her access to the
curriculum limited by charges.

1.4.

The governors of the school recognise the valuable contribution that the wide range of additional activities - including clubs,
trips and residential experiences - can make towards students’ spiritual, moral, social and cultural development.

1.5.

The Governing Body aims to provide such activities both as part of a broad and balanced curriculum for the students of the
school and as additional optional activities. Compulsory charges for activities wholly or mainly within school hours (not
including break times) will not be made, except under the circumstances set out below, but parents/carers may be asked to
make voluntary contributions to school costs. If sufficient voluntary contributions are not made for any one activity, the school
reserves the right to cancel that activity so that it keeps within the financial budget.

2. Charges
The Governing Body reserves the right to make compulsory charges in the following circumstances for activities organised by the school.

2.1.

SCHOOL JOURNEYS IN SCHOOL HOURS
The board, lodgings and travel element (subject to statutory exceptions) of any residential activities deemed to take place
within school hours - this will include field trips, conferences and residential experience courses.

2.2.

ACTIVITIES OUTSIDE SCHOOL HOURS
The full cost to each student of activities deemed to be optional extras taking place outside school hours - this will include,
for example: sporting events; theatre visits; holiday trips (such as the Year 7 Venture Week); ski holidays; and educational
exchanges which take place mainly out of school time. The cost will not exceed the actual cost of provision.

2.3.

INDIVIDUAL/GROUP INSTRUMENTAL TUITION
The full or part cost of providing individual instrumental tuition where it does not form part of the syllabus for a public
examination or is not required by the National Curriculum when introduced. Governors reserve the right to provide Music
Scholarships within the school to assist with the payment of any such fees for selected students.

2.4.

CHARGING IN KIND
The full or agreed cost of providing materials, ingredients or equipment in practical subjects held during the school day where
parents have indicated, in advance, that they wish to own the finished product. This could also relate to the full or agreed cost
for all out of school hours practical activities - including art, craft or home economics clubs/activities.
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2.5.

2.6.

2.7.

EXAMINATION FEES
2.5.1.

The full cost for examination entries where a student has not been prepared for a prescribed public examination by
the school and for all entries to non-prescribed examinations.

2.5.2.

Where students are recommended by the school for entry at a specified level of a particular public examination,
governors will pay only for that entry, on the basis that it represents the examination for which the student has been
prepared. The Headteacher is authorised to decide if any student should be allowed to enter for an examination for
which he has not been prepared by the school. Governors will charge the full cost for any entry to an examination
at a level not recommended by the school.

2.5.3.

The Governors also intend to recover examination fees paid if a student has not completed coursework or has failed
to appear at the examination or part of it without good reason - such as ill health, certified by a medical certificate.

2.5.4.

The school’s published rules on acceptable appearance, behaviour, and use of mobile phones and other electronic
devices apply at all times. Should a student not follow expectations then the Governors reserve the right charge the
student or their parent/carer a fee for invigilator cover, currently set at £10 / hour and rounded up to the nearest half
hour.

2.5.5.

For re-sit examinations, charges may apply. If the student or parent/carer requests a re-sit, a charge will be made.
This will cover the cost of the re-sit and the cost of administering the entry. For the current cost of a re-sit, see the
Examinations Officer.

2.5.6.

For re-sits at the request of a Curriculum Leader, or where exceptional circumstances may exist, the cost will be
remitted.

DAMAGE OR LOSS
2.6.1.

The full or part cost of replacing or restoring furniture or fittings, materials, apparatus, equipment, books or any part
of the fabric of the building, damaged or destroyed by the student.

2.6.2.

The Governors expect the Headteacher to take due account of any extenuating circumstances leading to such loss
or damage. Where family financial circumstances would prevent the recovery of such costs, students may be
required to participate in appropriate activities in support of the school site so that “payment in kind” may be made.

GENERAL
The Governing Body may, from time to time, amend the categories of activity for which a charge may be made.

3. Remissions
3.1.

Where the parents/carers of a student are in receipt of income support, the Governing Body can offer to remit in full or a
proportion of - upon production of proof of entitlement to the Headteacher - the cost of board and lodgings for any residential
activity that it organises for the student, if the activity is deemed to take place within the school hours, or where it forms part
of the syllabus for a prescribed public examination or the National Curriculum.

3.2.

This might also include support for students whose families are receiving a recognised state benefit or where the student
receives the Student Premium.

3.3.

In other circumstances, there may be cases of family hardship which make it difficult for students to participate in particular
activities for which a charge is made. In such a situation, parents/carers will be entitled to apply in confidence to the
Headteacher, who is authorised to make any decision, for a remission of all or part of the costs.

3.4.

Such remission will be made available from the School Fund and/or the Blue School Trust.

4. Retention and Data Protection
Through the application of this policy, the School may collect, process and store personal data in accordance with our data protection
policy. We will comply with the requirements of the Data Protection Legislation (being (i) unless and until the GDPR is no longer directly
applicable in the UK, the General Data Protection Regulation ((EU) 2016/679) and any national implementing laws, regulations and
secondary legislation, as amended or updated from time to time, in the UK and then (ii) any successor legislation to the GDPR or the
Data Protection Act 1998). Records will be kept in accordance with our Privacy Notices, our Retention & Destruction Policy and in line
with the requirements of the Data Protection Legislation.
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5. Reviewing
The governing body will review the policy as required or every three years, to ensure the effectiveness of the procedure and make changes
where necessary.
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